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after completion of the task during the
previous period.

[64 FR 34921, June 29, 1999, as amended at 64
FR 63709, Nov. 22, 1999]

§63.1109 Recordkeeping requirements.

(a) Maintaining notifications, records,
and reports. Except as provided in para-
graph (b) of this section, the owner or
operator of each affected source sub-
ject to this subpart shall keep copies of
notifications, reports and records re-
quired by this subpart and subparts ref-
erenced by this subpart for at least 5
years, unless otherwise specified under
this subpart.

(b) Copies of reports. If the Adminis-
trator has waived the requirement of
§63.1110(g)(1) for submittal of copies of
reports, the owner or operator is not
required to maintain copies of the
waived reports. This paragraph applies
only to reports and not the underlying
records that must be maintained as
specified in this subpart and the sub-
parts referenced by this subpart.

(c) Availability of records. All records
required to be maintained by this sub-
part or a subpart referenced by this
subpart shall be maintained in such a
manner that they can be readily
accessed and are suitable for inspec-
tion. The records of the remaining 3
years, where required, may be retained
offsite. Records may be maintained in
hard copy or computer-readable form
including, but not limited to, on paper,
microfilm, computer, computer disk,
magnetic tape, or microfiche.

(d) Control applicability records. Own-
ers or operators shall maintain records
containing information developed and
used to assess control applicability
under §63.1103 (e.g., combined total an-
nual emissions of regulated organic
HAP).

[64 FR 34921, June 29, 1999, as amended at 67
FR 39307, June 7, 2002]

§63.1110 Reporting requirements.

(a) Required reports. Each owner or
operator of an affected source subject
to this subpart shall submit the reports
listed in paragraphs (a)(1) through (8)
of this section, as applicable.

(1) A Notification of Initial Startup
described in paragraph (b) of this sec-
tion, as applicable.
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(2) An Initial Notification described
in paragraph (c) of this section.

(3) [Reserved]

(4) A Notification of Compliance Sta-
tus report described in paragraph (d) of
this section.

(5) Periodic Reports described in
paragraph (e) of this section.

(6) Application for approval of con-
struction or reconstruction described
in §63.5(d) of subpart A of this part.

(7) Startup, Shutdown, and Malfunc-
tion Reports described in §63.1111 of
this subpart.

(8) Other reports. Other reports shall
be submitted as specified elsewhere in
this subpart and subparts referenced by
this subpart.

(b) Notification of initial startup. (1)
Contents. An owner or operator of an
affected source for which a notice of
initial startup has not been submitted
under §63.5, shall send the Adminis-
trator written notification of the ac-
tual date of initial startup of an af-
fected source. This paragraph does not
apply to an affected source in existence
on the effective date of this rule.

(2) Due date. The notification of the
actual date of initial startup shall be
postmarked within 15 days after such
date.

(c) Initial Notification. Owners or oper-
ators of affected sources who are sub-
ject to this subpart shall notify the Ad-
ministrator of the applicability of this
subpart by submitting an Initial Noti-
fication according to the schedule de-
scribed in paragraph (c)(1) of this sec-
tion. The notice shall include the infor-
mation specified in paragraphs (c)(2)
through (7) of this section, as applica-
ble. An application for approval of con-
struction or reconstruction required
under §63.5(d) of subpart A of this part
may be used to fulfill the initial notifi-
cation requirements.

(1) The initial notification shall be
postmarked within 1 year after the
source becomes subject to this subpart.

(2) Identification of the storage ves-
sels subject to this subpart.

(3) Identification of the process vents
subject to this subpart.

(4) Identification of the transfer
racks subject to this subpart.

(5) For equipment leaks, identifica-
tion of the process units subject to this
subpart.
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(6) Identification of other equipment
or emission points subject to this sub-
part.

(7) As an alternative to the require-
ments specified in paragraphs (c)(1)
through (3) and (c)(5) of this section,
process units can be identified instead
of individual pieces of equipment. For
this alternative, the kind of emission
point in the process unit that will com-
ply must also be identified.

(d) Notification of Compliance Status.
(1) Contents. The owner or operator
shall submit a Notification of Compli-
ance Status for each affected source
subject to this subpart containing the
information specified in paragraphs
(d)(1)(1) and (d)(1)(ii) of this section.

(i) The Notification of Compliance
Status shall include the information
specified in this subpart and the sub-
parts referenced by this subpart. Alter-
natively, this information can be sub-
mitted as part of a title VV permit appli-
cation or amendment.

(if) The Notification of Compliance
Status shall include a statement from
the owner or operator identifying
which subpart he or she has elected to
comply with, where given a choice, as
provided for in §63.1100(Q).

(2) Due date. The owner or operator
shall submit the Notification of Com-
pliance Status for each affected source
240 days after the compliance date
specified for the affected source under
this subpart, or 60 days after comple-
tion of the initial performance test or
initial compliance assessment, which-
ever is earlier. Notification of Compli-
ance Status reports may be combined
for multiple affected sources as long as
the due date requirements for all
sources covered in the combined report
are met.

(e) Periodic Reports. The owner or op-
erator of an affected source subject to
monitoring requirements of this sub-
part, or to other requirements of this
subpart or subparts referenced by this
subpart, where periodic reporting is
specified, shall submit a Periodic Re-
port.

(1) Contents. Periodic Reports shall
include all information specified in
this subpart and subparts referenced by
this subpart.

(2) Due date. The Periodic Report
shall be submitted no later than 60
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days after the end of each 6-month pe-
riod. The first report shall cover the 6-
month period after the Notification of
Compliance Status report is due. The
first report shall be submitted no later
than the last day of the month that in-
cludes the date 8 months (6 months and
60 days) after the Notification of Com-
pliance Status report is due.

(3) Overlap with title V reports. Infor-
mation required by this subpart, which
is submitted with a title V periodic re-
port, need not also be included in a
subsequent Periodic Report required by
this subpart or subpart referenced by
this subpart. The title V report shall be
referenced in the Periodic Report re-
quired by this subpart.

(f) General report content. All reports
and notifications submitted pursuant
to this subpart, including reports that
combine information required under
this subpart and a subpart referenced
by this subpart, shall include the infor-
mation specified in paragraphs (f)(1)
through (4) of this section.

(1) The name, address and telephone
number (fax number may also be pro-
vided) of the owner or operator.

(2) The name, address and telephone
number of the person to whom inquir-
ies should be addressed, if different
than the owner or operator.

(3) The address (physical location) of
the reporting facility.

(4) Identification of each affected
source covered in the submission and
identification of the subparts (this sub-
part and the subparts referenced in this
subpart) that are applicable to that af-
fected source. Summaries and
groupings of this information are per-
mitted.

(9) Report and notification submission.
(1) Submission to the Environmental Pro-
tection Agency. All reports and notifica-
tions required under this subpart shall
be sent to the appropriate EPA Re-
gional Office and to the delegated
State authority, except that request
for permission to use an alternative
means of emission limitation as pro-
vided for in §63.1113 shall be submitted
to the Director of the EPA Office of Air
Quality Planning and Standards, U.S.
Environmental Protection Agency,
MD-10, Research Triangle Park, North
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Carolina, 27711. The EPA Regional Of-
fice may waive the requirement to sub-
mit a copy of any reports or notifica-
tions at its discretion.

(2) Submission of copies. If any State
requires a notice that contains all the
information required in a report or no-
tification listed in this subpart, an
owner or operator may send the appro-
priate EPA Regional Office a copy of
the report or notification sent to the
State to satisfy the requirements of
this subpart for that report or notifica-
tion.

(3) Method of submission. Wherever
this subpart specifies “postmark” dates,
submittals may be sent by methods
other than the U.S. Mail (e.g., by fax or
courier). Submittals shall be sent on or
before the specified date.

(4) Submission by electronic media. If
acceptable to both the Administrator
and the owner or operator of an af-
fected source, reports may be sub-
mitted on electronic media.

(h) Adjustment to timing of submittals
and review of required communications.
(1) Alignment with title V submission. An
owner or operator may submit Periodic
Reports required by this subpart on the
same schedule as the title V periodic
report for the facility. The owner or
operator using this option need not ob-
tain prior approval, but must ensure
that no reporting gaps occur. The
owner or operator shall clearly identify
the change in reporting schedule in the
first report filed under this paragraph.
The requirements of paragraph (f) of
this section are not waived when im-
plementing this change.

(2) Establishment of a common schedule.
An owner or operator may arrange by
mutual agreement (which may be a
standing agreement) with the Adminis-
trator a common schedule on which
periodic reports required by this sub-
part shall be submitted throughout the
year as long as the reporting period is
not extended. Procedures governing the
implementation of this provision are
specified in paragraphs (h)(3) through
(7) of this section.

(3) Submission requirements. Except as
allowed by paragraph (h)(1) of this sec-
tion, until an adjustment of a time pe-
riod or postmark deadline has been ap-
proved by the Administrator under
paragraphs (h)(5) and (6) of this section,
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the owner or operator of an affected
source remains strictly subject to the
required submittal deadlines specified
in this subpart and subparts referenced
by this subpart.

(4) Request for adjustment of reporting
schedule. Except as allowed by para-
graph (h)(1) of this section, an owner or
operator shall request the adjustment
provided for in paragraphs (h)(5) and (6)
of this section each time he or she
wishes to change an applicable time pe-
riod or postmark deadline specified in
this subpart or subparts referenced by
this subpart. A request for a change to
the periodic reporting schedule need
only be made once for every schedule
change and not once for every semi-
annual report submitted.

(5) Alteration of time periods or dead-
lines. Notwithstanding time periods or
postmark deadlines specified in this
subpart for the submittal of informa-
tion to the Administrator by an owner
or operator, or the review of such infor-
mation by the Administrator, such
time periods or deadlines may be
changed by mutual agreement between
the owner or operator and the Adminis-
trator. An owner or operator who wish-
es to request a change in a time period
or postmark deadline for a particular
requirement shall request the adjust-
ment in writing as soon as practical be-
fore the subject activity is required to
take place. The owner or operator shall
include in the request whatever infor-
mation he or she considers useful to
convince the Administrator that an ad-
justment is warranted.

(6) Approval of request for adjustment.
If, in the Administrator’s judgment, an
owner or operator’s request for an ad-
justment to a particular time period or
postmark deadline is warranted, the
Administrator will approve the adjust-
ment. The Administrator will notify
the owner or operator in writing of ap-
proval or disapproval of the request for
an adjustment within 15 calendar days
of receiving sufficient information to
evaluate the request.

(7) Notification of delay. If the Admin-
istrator is unable to meet a specified
deadline, he or she will notify the
owner or operator of any significant
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delay and inform the owner or operator
of the amended schedule.

[64 FR 34921, June 29, 1999, as amended at 64
FR 63709, Nov. 22, 1999]

§63.1111 Startup, shutdown, and mal-
function.

(a) Startup, shutdown, and malfunction
plan. (1) Description and purpose of plan.
The owner or operator of an affected
source shall develop and implement a
written startup, shutdown, and mal-
function plan that describes, in detail,
procedures for operating and maintain-
ing the affected source during periods
of startup, shutdown, and malfunction.
This plan shall also include a program
of corrective action for malfunctioning
process and air pollution control equip-
ment used to comply with relevant
standards under this subpart. The plan
shall also address routine or otherwise
predictable CPMS malfunctions. This
plan shall be developed by the owner or
operator by the affected source’s com-
pliance date under this subpart. The re-
quirement to develop and implement
this plan shall be incorporated into the
source’s title V permit. This require-
ment is optional for equipment that
must comply with subparts TT or UU
under this subpart. It is not optional
for equipment equipped with a closed
vent system and control device subject
to this subpart and subpart SS of this
part. The purpose of the startup, shut-
down, and malfunction plan is de-
scribed in paragraphs (a)(1)(i) and (ii)
of this section.

(i) To ensure that owners or opera-
tors are prepared to correct malfunc-
tions as soon as practical after their
occurrence, in order to minimize excess
emissions of regulated organic HAP;
and

(if) To reduce the reporting burden
associated with periods of startup,
shutdown, and malfunction (including
corrective action taken to restore mal-
functioning process and air pollution
control equipment to its normal or
usual manner of operation).

(2) Operation of source. During periods
of startup, shutdown, and malfunction,
the owner or operator of an affected
source subject to this subpart shall op-
erate and maintain such affected
source (including associated air pollu-
tion control equipment and CPMS) in
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accordance with the procedures speci-
fied in the startup, shutdown, and mal-
function plan developed under para-
graph (a)(1) of this section.

(3) Use of additional procedures. To
satisfy the requirements of this section
to develop a startup, shutdown, and
malfunction plan, the owner or oper-
ator of an affected source may use the
affected source’s standard operating
procedures (SOP) manual, or an Occu-
pational Safety and Health Adminis-
tration (OSHA) or other plan, provided
the alternative plans meet all the re-
quirements of this section and are
made available for inspection when re-
quested by the Administrator.

(4) Revisions to the plan. Based on the
results of a determination made under
§63.1108(b)(3), the Administrator may
require that an owner or operator of an
affected source make changes to the
startup, shutdown, and malfunction
plan for that source. The Adminis-
trator may require reasonable revi-
sions to a startup, shutdown, and mal-
function plan if the Administrator
finds that the plan is inadequate as
specified in paragraphs (a)(4)(i) through
(iv) of this section:

(i) Does not address a startup, shut-
down, and malfunction event of the
CPMS, the air pollution control equip-
ment, or the affected source that has
occurred; or

(ii) Fails to provide for the operation
of the affected source (including associ-
ated air pollution control equipment
and CPMS) during a startup, shutdown,
and malfunction event in a manner
consistent with good air pollution con-
trol practices for minimizing emissions
to the extent practical; or

(iii) Does not provide adequate proce-
dures for correcting malfunctioning
process and air pollution control equip-
ment as quickly as practicable; or

(iv) Does not provide adequate meas-
ures to prevent or minimize excess
emissions to the extent practical as
specified in §63.1108(a)(5).

(5) Additional malfunction plan require-
ments. If the startup, shutdown, and
malfunction plan fails to address or in-
adequately addresses an event that
meets the characteristics of a malfunc-
tion but was not included in the start-
up, shutdown, and malfunction plan at
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